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PRODUCTION ASSOCIATE 
Job Description
(Properties, Production and Stage Management)
Reports to: Production Manager, Stage Manager and Artistic Director 
Job Duties:
· Work directly with the production staff and stage manager on set and in rehearsal to ensure communication between rehearsal hall and production. 
· Supervise running crew of main stage shows.

· Help to recruit running crew assistance.

· Design props for main stage shows.

· Maintain storage and organization of prop areas.

· Prepare props for performance.

· Design production elements for one educational tour show.

· Serve as assistant production manager for Unframed at New Stage Theatre. 
· Assist stage manager as time allows.

· Assist production staff as time allows.
